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Right to Information Act, 2005

17-Manuals under Section 4(1) (b)

a) maintain all its records duly catalogued and indexed in a manner and the form which facilitates the right to information under this Act and ensure that all records that are appropriate to be computerized are, within a reasonable time and subject to availability of resources, computerized and connected through a network all over the country on different systems so that access to such records is facilitated;

      Office records kept in files are indexed and stored. Research Reports have been digitized and can be made available in electronic form through the Institute’s website www.kfri.org.

b) publish within one hundred and twenty days from the enactment of this Act,
i. the particulars of its organization, functions and duties;
The rules and regulations of KSCSTE guide the functioning of the Institute. The Management Committee with Director as the Chairperson administers the Institute.

The Director looks after Day to day administration of the Institute. Research is organized in six programme divisions encompassing various disciplines for the effective implementation of time-bound and multi- disciplinary research in forestry and to disseminate the research findings to the stakeholders. There are also three supporting divisions to facilitate research. A Programme Coordinator heads each programme division. A scientist in a discipline having laboratory facility is designated as Scientist-in-Charge (Facilities) to look after the maintenance and upkeep of the laboratory facilities. The research, monitoring and evaluation unit, headed by the Research Coordinator oversees successful implementation of various research programmes. The Administration Division is headed by the Registrar who is supported by Deputy Registrar (Administration), Deputy Registrar (Accounts) and Engineer. The Administration, Accounts and Engineering sections under the Administration Division support the day-to-day activities and contribute to the overall development of the organisation.

KFRI’s mission is to provide technical support to facilitate scientific management and utilization of forests for social benefits. It envisages to:

· Conduct inter/multidisciplinary research on priority areas of tropical forestry, including wildlife management, socio-economics, indigenous knowledge, value addition of forest products, participatory forest management and livelihood improvement of forest dwellers by scientific management of forest resources.

· Provide technical advice and solution to practical problems related to forest conservation, rehabilitation of degraded forests, productivity improvement, conservation and sustainable utilisation of forest resources and environmental health through quality research, extension and training for overall economic prosperity of the State.

· Disseminate knowledge and information in forest related matters to end-users, farmers and general public and transfer of technology to stakeholders for social benefits.

ii. the powers and duties of its officers and employees;

___

iii. the procedure followed in the decision making process, including channels of supervision and accountability;

The scientist submits a Concept note in the division with the consent of Research Coordinator. With the help of this Concept note a project proposal is constructed and Concept note/Project proposal is discussed in the IRG and CGFRM and with relevant modifications submitted to the Research Council (RC). After consulting the RC the Director sanctions the project.

· prepared by implementing officers

· got approved by Management Committee for each activity

· approved budget is allotted under each head

Purchase: Equipment/ Computer/ Stores Committee/ Purchase Committee

Civil works: Plan estimate is prepared, plan estimate got approved, Tender

The progress of the project is periodically reviewed in IRG and RC.

iv. the norms set by it for the discharge of its functions;
a. Divisional meeting- Concept note presentation.

          IRG- Formulation of the project and its monitoring.

          RC- Recommendation and modification of the Project proposal and project supervision.

b. Director- Sanctioning and monitoring of the projects.

v. the rules, regulations, instructions, manuals and records, held by it or under its control or used by its employees for discharging it functions;
___

vi. a statement of the categories of documents that are held by it or under its control;
___

vii. the particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof;
General Council of KSCSTE

 Executive Committee of KSCSTE

 CGFRM

viii. a statement of the boards, councils, committees and other bodies consisting of two meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public;
Research Council (RC)

Advisory body of eminent Scientists responsible for overall direction of Research, Programme identification, approval and evaluation of the work.

Research Council Members

Prof. PS Ramakrishnan
School of Environmental Science
Jawaharlal Nehru University
New Delhi-110 067

Dr. Gopal K. Kadekodi
Director
Institute for Social & Economic Change
Nagarabhavi
P.O.Bangalore-560 072

Dr. K. Gurumurthy
62-4 (Old No.5),Block 2,Second Floor
Leela Apartments
Ponnaiyarajapuram
COIMBATORE 641 0010422-2479083
Mobile: 09363107627

Shri. V.K Sinha
IFS Addl. Principal Chief Conservator of Forests
Government of Kerala
Forest Headquarters
Vazhuthacaud
THIRUVANANTHAPURAM 695 014

Dr. M.P Nair
Director (Retd.), Botanical Survey of India
THE GREENS’
19/315, Vattavila, Thirumala P.O.
THIRUVANANTHAPURAM 695 006

Dr. VS Vijayan
(Director (Retd.), SACON)
No.5, BSA Nagar
Bharathiyar University P.O.
COIMBATORE 641 046

The Member Secretary (Permanent invitee)
Management Committee

Institute's Management Committee approves implementation of projects.

Management Committee Members:

	Director of the Centre


	Chairman

	Director of a sister centre under the State Council


	Director, TBGRI

	Registrar/Controller of Administration
	Member Convener

	One Scientist in the F/G Grade from the Centre


	Dr. K. M. Bhat, Scientist-F

	An officer from KSCSTE to be nominated by Executive Vice President


	Member Secretary

	An expert in administration/finance/audit from outside the Council, to be nominated by Executive Vice President
	Smt. K. Sulekha
Additional Secretary,
General Administration Department
Government of Kerala


